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What ineff iciencies could be improved to improve your business? 

 Ineff iciency How To Be Improved 
 
Time Stealers 
 

 
 
 
 

 

 
Distractions 
 

 
 
 

 

 

 
ADD Impulses & 
“Shiny Things” 
 

 
 
 

 

 
Procrast ination 
 

 
 
 
 

 

 
Overwhelm 
 

 
 
 
 

 

 
Other 
 

 
 
 
 

 

        

Conquer Productivity and Master Your Time Worksheet  


